Protocols for Staff Listings in the University Calendar

These guidelines have been developed from protocols established by the Association of Commonwealth Universities and are based on the assumption that the Calendar may be used by the international academic community for the following purposes.  

· To gain an understanding of the University’s main teaching and research fields

· To explore the size and profile of academic departments and centres

· To identify specific academic staff members for collaborative purposes.

Names

Staff may choose to use their preferred name or initials or a combination of the two, together with their family name / surname.

All academic and research staff must be listed for the reasons outlined above.

For general staff it is recommended that only senior staff / section heads or key contact people be included rather than listing each individual staff member. 

Order of Qualifications and Protocols

Honours or awards conferred by the Crown or government precede the degrees. 

Academic qualifications will precede professional qualifications and should be listed in the following order: bachelors degrees, masters degrees, doctorates, diplomas, certificates.

Only the higher degree is to be listed where a staff member holds two qualifications in the same discipline and from the same institution (eg. only the MA would be listed if a person has both a BA and MA from the same university) except in the case of PhDs in which case one lower degree is listed. 

Honours degrees which are a separate qualification and whose formal title includes the word “Honours” will be listed as such.  “Hons” will not be listed in the case of degrees which may be awarded with or without honours.

Degrees from Massey University are listed without the name of the University.

Degrees from other institutions should have the name of the institution listed using the abbreviations established by the Association of Commonwealth Universities or the full name of any other country’s institutions.  Degrees awarded within New Zealand before 1958 were not identified by individual university but by NZ as members of the University of New Zealand of which the universities were classed as colleges.

Professional qualifications will be listed if relevant to the position held.

Fellowships awarded by invitation rather than application will be included.

Professional memberships will be included only if approved of the relevant Head of Department / Institute / School.

The name of the Teachers College will not be listed for standard teaching qualifications eg. TTC

Examples:

S.V.Rumball, ONZM, MSc NZ, PhD Auck., FNZIC

M.O.Croxson, CBE, BMus Auck., MPhil, FTCL, LGSM

General (rtd) Piers Reid, MDefenceStuds  UNE,  DipDefStuds Lond.,  DLitt 

Bruce R. Wilson, BCom Well., MEcon UNE, DipSheep., FCA, ACIS

Guy Donaldson, MA, DipMusPer Cant., Dip Tchg, AIRMT

Andrea McIlroy, BA Well., MBA, PhD, Dip Tchg 
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