
ALBANY REGIONAL HEALTH AND SAFETY COMMITTEE 

INTRODUCTION 

The Health and Safety Committee (Albany) is established to support the implementation of the University Health and Safety Policy statement on Occupational Health and Safety and to provide an opportunity for staff participation in this process.
TERMS OF REFERENCE 

1. Providing support for effective management of health and safety by those in positions of responsibility within the University.
2. Monitoring and advising on compliance with the Health and Safety in Employment Act. 

3. Monitoring reported injuries and hazards on campus, and ensuring that investigation and follow up actions are completed. 
4. Monitoring the adequacy of systems for health and safety management in all departments and sections on campus.
5. Providing a channel of communication for staff and students to raise any concerns about health and safety including the identifying and managing of hazards on campus, that cannot be dealt with through normal administrative means. 

6. Providing support and advice to Head of Institutes and Committee members on health and safety issues as required. 

7. Monitoring the implementation of targeted injury prevention promotion and training programmes.
8. Reviewing emergency response procedures at regular intervals.
CONSTITUTION 

(i) Membership 

1. Convenor (appointed by the Campus Registrar) 

2. Campus Registrar (Albany) 

3. Director, Buildings and Facilities or representative
4. University Manager - Health and Safety 
5. Regional Health and Safety Advisor
6. A senior representative from each of the Colleges at Albany 

7. A H&S representative elected from Massey University staff at Albany 

8. A Human Resources representative 
9. A Health and Counselling Representative

10.  A Regional Facilities management Representative
11. A Albany Students' Association Representative
(ii) Accountability The Committee is accountable to the Campus Registrar. 
(iii) Term of Service Appointments will be reviewed at the end of each year. 

(iv) Secretarial Support Provided by the Office of the Campus Registrar 

COMMITTEE PROCEDURES

1. Meetings will be conducted in two parts.  Part I will consist of general business which the public may attend.  Part II will exclude the public so that matters may be discussed without public disclosure when the Committee is satisfied that there are considerations that outweigh the public interest of disclosure.

2. The Agenda for meetings will be distributed to Committee members no less than four (4) days before a scheduled meeting and the Minutes of a meeting will be distributed no later than twenty-one (21) days following the meeting.

3. The Minutes will also be distributed to the AVC and University Registrar, the PVC’s of each College, for information, and the Health and Safety Committees of Palmerston North and Wellington Regions. 

4. Part I of the minutes will be available on the Auckland Regional Health and Safety Website after acceptance of the minutes by the Committee.

5. Where there is insufficient expertise on the Committee to assess an issue raised, the Committee may seek additional expert advice.  Such experts may be invited to attend a relevant Committee meeting.

ROLE OF COMMITTEE MEMBERS

1. To keep the Management of the area which the member represents informed of relevant Health and Safety issues within that specific College or Section.

2. To provide a means for management and employees to express concerns to the Committee.

3. To keep employees within their relevant section informed of health and safety issues.
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