Format for Confidentiality Agreement

Researchers must obtain a signed confidentiality agreement from anyone, such as research assistants, who will process any data which contains personal information.  This should cover agreement to not disclose, retain or copy information.

Prepare your Confidentiality Agreement for persons other than the researcher/participants who have access to project data, based on the format below.

[Print on Massey University departmental letterhead]

[Logo, name and address of Department/School/Institute/Section]

Project Title

CONFIDENTIALITY AGREEMENT

I 
 (Full Name - printed)

agree to keep confidential all information concerning the project 


 
 (Title of Project).

I will not retain or copy any information involving the project.

	Signature:
	
	Date:
	

	


Format for Transcriber’s Confidentiality Agreement

Researchers must obtain a signed confidentiality agreement from transcribers who will process audio recordings which contain personal information.  This should cover agreement to not disclose, retain or copy information.

Prepare your Transcriber’s Confidentiality Agreement based on the format below.

Project Title

TRANSCRIBER’S CONFIDENTIALITY AGREEMENT

I 
 (Full Name - printed) agree to transcribe the recordings provided to me.

I agree to keep confidential all the information provided to me.

I will not make any copies of the transcripts or keep any record of them, other than those required for the project.

	Signature:
	
	Date:
	

	


Format for Confidentiality Agreement (2015)
Page 1 of 2



