
Capture Screen Shots on a Mac 

In Mac OS X, you can use keyboard shortcuts to do all sorts of things, including capture images of what is showing on 

your Mac screen. For example, you can take a screen shot of your entire screen by holding down the Command and 

Shift keys and pressing 3 (Command-Shift-3). 

 

Note: Screen shots are saved as files (documents) to your desktop or to the clipboard, depending on the shortcut 

option used (see below). 

If you hold down the Command and Shift keys and press 4 (Command-Shift-4), Mac OS X turns the cursor into 

crosshairs you can use to select whatever portion of your display you would like to capture in a screen shot. 

If you immediately press the Spacebar after typing Command-Shift-4, Mac OS X replaces those crosshairs with a little 

camera. Using the camera, you can take a screen shot of the Dock, the entire menu bar, a single open menu, the 

desktop, or any open window. 

Different versions of Mac OS X have different formats for the output of screenshots.  

Mac OS X 10.2 (Jaguar): jpg  

Mac OS X 10.3 (Panther): pdf  

Mac OS X 10.4 (Tiger) and later: png 

The resulting document (file) can be printed, attached to email, pasted into other documents etc. 

List of Shortcuts: 

Mac OS X 

Command-Shift-3: Take a screenshot of the screen, and save it as a file on the desktop  

Command-Shift-4, then select an area: Take a screenshot of an area and save it as a file on the desktop  

Command-Shift-4, then space, then click a window: Take a screenshot of a window and save it as a file on the 

desktop  

Command-Control-Shift-3: Take a screenshot of the screen, and save it to the clipboard  



Command-Control-Shift-4, then select an area: Take a screenshot of an area and save it to the clipboard  

Command-Control-Shift-4, then space, then click a window: Take a screenshot of a window and save it to the 

clipboard  

Leopard & Later OS 

In Leopard and later, the following keys can be held down while selecting an area (via Command-Shift-4 or 

Command-Control-Shift-4):  

Space, to lock the size of the selected region and instead move it when the mouse moves  

Shift, to resize only one edge of the selected region  

Option, to resize the selected region with its centre as the anchor point 

Grab and Preview 

 

Another method for capturing screen shots in Mac OS X is by using the bundled Apple utility, Grab, located in the 

Applications > Utilities folder. Grab is useful if you need to include a cursor or a menu in your screen shot, or if you 

want to save your screen shot to TIFF format.  

To include a cursor, first go to Grab Preferences and select the cursor icon you wish to have in your screen shot.  

To capture the screen with Grab, run Grab, then choose of the capture modes from the "Capture" menu: Selection, 

Window, Screen, Timed Screen.  

In Mac OS X 10.4, the Preview application can also be used to take screenshots, by using the Grab submenu in the 

File menu.  

Selection Mode 

When you choose the Selection mode in Grab, you can capture a specific region of the screen by dragging around it. 

Grab will display a tooltip showing the size of the region you have selected and the screen shot will open in a 

window when you release the mouse button. The cursor will not be included. 

Window Mode 

When you choose the Window mode in Grab, an instruction window will appear asking you to select the window you 

wish to capture, then click the "Choose Window" button. When you click the button, the instructions will disappear 



and the window you click will be captured, including the mouse cursor at the position where you click (if a cursor 

was selected in Preferences). 

Screen Mode 

When you choose the Screen mode in Grab, an instruction window will appear asking you to click the screen when 

you are ready to capture. The mouse cursor will be included in your screen shot at the position where you click (if a 

cursor was selected in Preferences). 

Timed Screen Mode 

When you choose the Timed Screen mode in Grab, an instruction window will appear, allowing you to prepare your 

screen for capture. When you are ready, press the "Start Timer" button and you will have ten seconds before the 

screen is captured. This allows you to open menus and sub-menus, if necessary. After ten seconds the entire screen 

will be captured. The mouse cursor will be included in your screen shot if a cursor was selected in Preferences 


