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What can | do with EndNote?

V Create a library of all your references, including importing from library databases.
V Attach PDFs, sound, video and other files to your references.

V Insert your references into Microsoft Word or Apple Pages documents and automatically format your
citations and bibliography in your preferred style, as you type.

V  Group references by project, course, or other categories.

V  Sync your EndNote library across multiple computers, or access it online by creating an online
account at my.endnote.com.

V Share libraries, and groups of references with other EndNote users

Download EndNote X9 from the Massey Library website

http://www.massey.ac.nz/massey/research/library/help-and-instruction/endnote/endnote _home.cfm

Manually uninstall EndNote version X6 or older before installing X9. Visit the link above for installation tips and
to install the Massey Profile Installer i recommended after any EndNote software updates.

Create your Library

The first time you open EndNote you will see an empty grey screen.
Choose File > New to create your first library

OR

File > Open Library to open an existing library.

Your Library — access it anywhere

Use one library only for all your references. You can automatically sync your computer and online EndNote
account so that all your references, attachments and notes are accessible everywhere. This also allows you to
synchronise your library across different computers, and share groups with others.

Click Sync Library Q to set up an online account and set up synchronisation, or log in with a Web of
Science account or existing EndNote account if you have one.

EndNote Login X
Using an EndNote account makes it easy to keep your EndNote library in sync.
more information
Create a new EndNote Account
If you don't have an Endhote account or aren't Sign Up
sure, then click Sign Up.
EndMote Account Credentials
E-mail | |
Password: | |
Forgot Password

To access EndNote online go to myendnoteweb.com. The online version has limited functionality so we
recommend working mostly with the desktop version.
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Adding references to your library

Import references from a database

Online databases allow you to export references to your EndNote Library, one by one or in a batch.
Firefox is the browser that work best with EndNote, followed by Chrome and Internet Explorer/Edge.

Discover / EBSCOhost Databases

Mew Search  SubjectGuides  Anticle Databases  Library Home

-
L oty coreions B acr | crese ner [
Ay sasicsemn Acvanceasewen Seacn Histor
Refine Results 1-50 of 533,599

Current Search

1. Moving library collections [electronic resource] : a management handbock / Elizabeth Chamberlain Habich

Find all my search foreword by Lee B. Brawner
torms:

Br. Habich, Eizabsth Chamberiain, Wastporl, Conn - Gresrwood Prass, 1994 1 onfine resource (i, 344 pags
a bum X Metries

Inmemet E200ks 0n EBSCONGSE AC30emic Callection, Click Nere 1o iew eBak

Article Databases  Library Home

To export
individual
references
select the iion
checkbox. st

Do nothing 0 seearceseeast | [Dumnes

to export
all.

izabeth

Chamberiain

Find these
saved
results in

Click the folder Folders.
icon next to

the record you

want to 4
reference.

(or Share to
add all the
results from a

page)

Export
references to
EndNote.

Next, Save in RIS format.
Always Open (never save)
EndNote files.

EndNote will open with
your references.

Other Databases - Instructions for more databases are in the Introductory EndNote PDF:
http://www.massey.ac.nz/massey/fms/Library/Documents/Help%20and%20Instruction/Endnote/Introductory%20End

Note.pdf

HOT TIP! — Check references for errors

The quality of imported references varies between databases. Look at the references in EndNote, you may

need to edit them.
1 Data appears in the correct fields?
1 Correct formatting of the title (capitalisation)?
1 Correct reference type selected?
1 Spaces between author initials?

APA interactive creates customised examples of APA references and in-text citations for you to compare:
http://owll.massey.ac.nz/referencing/apa-interactive.php

Massey University Library EndNote Quickstart Guide (February 2019)


http://www.massey.ac.nz/massey/fms/Library/Documents/Help%20and%20Instruction/Endnote/Introductory%20EndNote.pdf
http://www.massey.ac.nz/massey/fms/Library/Documents/Help%20and%20Instruction/Endnote/Introductory%20EndNote.pdf
http://owll.massey.ac.nz/referencing/apa-interactive.php

Import existing full text PDFs stored on your computer.

File >Import

>File to choose a single PDF, or
>Folder to choose a folder of PDFs.
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Create Y :
groups res | Arti
automatically nard al Arti
when you - .
import a %dt Import Folder: I Choose. .. al Art!
folder of o _ al Arti
PDFs. qou [Jindude files in subfolders lal Arti
tead []create a Group Set for this impart al Arti
teac al Arti
tead  Import Option: FDF ~ | lal Arti
15H al Arti
15 Duplicates: Discard Duplicates
ng t
1th Import

“ruit: A Collaborati...

Collection Man...

Manually add references to your library

I f you

candt i mport a

reference

References>New Reference (or Ctrl+N)

19122017

you

c

Journal Arti

an add

From the reference type
menu, select the
reference type (The
default is Journal Article)

Type in the key
information (author, year,
title etc.)

To save, close the
reference window.

(Preview the reference in

the Preview pane)

/

o) o]

Attached PDFs | &
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Reference Type: Journal Article

Type of Article
Short Title
Alternate Journal

ISSN
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Linking PDFs to references

Find Full text PDFs for references

EndNote will search online for Full text PDFs to attach to references. Select the reference(s) and click the
Find Full Text icon, (& or right-click > Find Full Text

Manually linking a PDF file to a reference

To add a PDF from your computer to an existing reference in your library, drag and drop the PDF file onto the
reference in EndNote.

) EndNote X9 - [My EndNote Library Copy]

©, File Edit References Groups Tools Window Help

Oo® ‘ APA 6th E& LD @‘ = ‘ [ B @I‘ @ S -| @‘ Quick Search Q - % Show Search Panel

My Library @ Author Year  Title Rating Journal LastUpd: A Reterence | preview  [5) Attached PDFs |@ -
Zwedberg, $;Hu.. 2017 Intensive care nurses' experiences of infant Intensive and Cr.. 9/04/201¢ OE e 0o solo o ‘
= Confioure Symc Zhong, Liezh The Nutritional and Phytochemical Comp Plant Foods fo i = ir 0
\5 gure Sync... . Effective instruction in APA style in blended and There are no PDFs attached to this reference.
Eecenyiiiied Yuan, ¥:; Niu, ¥ The Effect and Mechanism of Negative Pressure . Journal of Surgi...
4 Bl Unfiled Yu, Guohui; Chen... An efficient pratocol for perennial ryegrass meo... Plant Methads
T Trash Vu, Guohui; Chen.. 2017 An efficient protocol for perennial ryegrass meso... Plant methods
— - @ Yilmazel-Sahin, Y.. 2009 Acomparison of graduate and undergraduate te.. Technology, Pe..
FE @ Yee V.C.L;Sim,.. 2017  Exploring Undergraduates' Perceptions of White .. Pertaniks Journ...  5/12/201¢
- Teaching research Woodgate, Rober.. 2015 “ltis about being outside"; Canadian youth's per... Health and Place  9/04/201¢
) Assignment 1 @ Wood, L; Kampe.. 2012 Spaces of hope? Youth perspectives on health an.. Health and Place  9/04/201¢
£ New St G - Willott, Sara; Lyo.. 2012 Consuming male identities: Masculinities, gende. .. Journal of Com...  28/11/20°
ew Smart Grou
B Ward, SuzanneM. 2015 Rightsizing the academic library collection. [elect... 19/12/20°
& Offshore project @ Wang, Zhonghen... 2008 Going global: Providing library resources and ser... Journal of Librar... 28/11/20°
B3} Blues (maybes) @) |@ Waheeda, S Murt.. 2015 Acomparative study of blackboard teaching wit... National Journa...  3/12/201
B Reds @ |@ Vinyard, Merc 2018 Out of Sight, But Not Out of Mind: Surveying Lib.. The Journal of .. 28/11/20°
@ Vangala Navatha 2015 Student's preference of various audiovisual aids ... Medical Journal... 5/12/201
= Teaching experiment @ Tury, Sandra;Reb... 2015 Theinfermation secking behaviour of distance . The journal of ... 28/11/20°
g 1) Thomas, Julie & .. 2003 ing el y science teacher preparatio... School Science .. 28/11/20°
(= s irriamrmrr: (5 Thomas, Julie A .. 2003 Reforming elementary science teacher preparatio... School Science .. 28/11/20

Working in your EndNote Library

Add useful notes to your references
Use the Notes, Keyword or Label fields in any full EndNote record to add your own annotations (these will not
appear in the reference output style).

Searching your library

Easily search Search specific fields
references using the Search Panel.
for keywords,

author etc.

-
- g x
1 @) &= | [»] B bE ‘ () S 20 - @ ‘ Quick Search Q + % Show Search Panel
ear Title Journal Reference Type Dol URL DN Frmren Mo @] Attached PDFs @ 5
009 Leaf-nosed bat Encyclopaedi.. Encyclopedia http://www.britanni... - - P
e ) Chiu, C, Xian, W., & Moss, C. F. (2008). Flying in silence:
004 Bats: biology, behavior, and folklore Book Echolocating bats cease vocalizing to avoid sonar
!008 Flying in silence: Echolocating bats c... Proceeding... Journal Article 10.1073/pnas.0804... jamming. Proceedings of the National Academy of
004  Ecological, taxonomic, and physiologic.. Journal of M... Journal Article 10.1644/Bos-127 Sciences of the United States of America, 105(35),
!008 Bat Conservation International Web Page http://www.batco... 13116-13121. doi:10.1073/pnas.0804408105
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Cite While You Write (CWYW) with Microsoft Word

Word can import references from EndNote into documents. Cite while you write, and a bibliography will be
created automatically at the end of your document.

Set field shading in Word
This function shades your EndNote citations to prevent accidental deletion. The shading will not print.

—

purity each). Each method was derived by evaluating combinations of three
sporulation conditions, including freeze drying of inocula, heat shock
treatment of cultures, and subsequent incubation at suboptimal temperatures
that yielded the highest percentage of sporulation (Bricker & Tollison, 2011).
Pure spore suspensions were characterized in terms of dipicolinic acid
content, culturability, decimal reduction time (D) value for heat inactivation
(100 degrees C) and hydrophaobicity.

Bricker, J., & Tollison, S. (2011). Comparison of motivational interviewing with
acceptance and commitment therapy: a conceptual and clinical review.
Behavioural and Cognitive Psychotherapy, 39(5), 541-559. doi:
10.1017/51352465810000901

Word Optiens X

In Word go to P <
Properties follow chart data point
Display
Show document content
5 . Proofing
>
Flle (OI' ) OpthﬂS Save Show background colors and images in Print Layout view
. Show text wrapped within the document window
angusge
Show picture placeholders G
Advi d
Select Advanced 7] Show drawings and ted boxes on screen
Customize Ribben Show bookmarks !
Quick Access Toolbar Show text boundaries |
N Show crop marks
Under Show document Add-ins w ctop
Show field codes instead of their values
Trust Cent:
content [ s [~
H H Use draft font in Draft and Qutline views
set Field Shading to Always < draft font i Dreft and Outfine viey

Courier New
10
Use fonts that are stored on the printer
Font Substitution...

Expand all headings when opening @ document &
Display

Show this number of Recent Decuments:
Quickly access this number of Recent Documents: 4

Show this number of unpinned Recent Folders:

Show measurements in units of: Centimeters =

Style area pane width in Draft and Qutline views: [0 em

Show pixels for HTMI features
aK Cancel

Inserting Citations
Place your cursor in the Word document where you want the citation to appear. In EndNote select the relevant
reference (or select multiple by holding down Ctrl)

Option 1. In EndNote click Insert Citation (] o r é

Option 3.

To insert a reference
without going to

Option 2.

é i WWord, on the
EndNote tab click on

- EndNote first
Insert Citation > 3 Thsert Citation... <« Insert Citation >
Insert Selected i
Citation(s). —» [% Insert Selected Citation(s) Insert Citation
Then search and insert
B3 insert Note... from your EndNote
!c‘z‘ Insert Eigure... Library
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Editing and Deleting in-text citations
To edit or delete an in-text citation use the EndNote ‘Edit & Manage Citation(s)’ tool in Word.

In Word, place your cursor on the citation you want to edit.

Click Edit & Manage Citation(s)

ome nsert esign ayout eferences allings eview ew ndMote v Tell me what you want to do...
H | Desig Lay Ref Mailing Rewi Vi EndMaote X9 Q Tell hat y d
|,, 1 &, Goto\EpdNote Style: |APA Gth - i} Categorize References = Export to EndMote ~ o
| Q l!_'} Edit & Manage Citation(s) E‘ Update Citations and Bibliography Instant Farmatting is Off = ﬂﬂﬁf\r‘lanuscript Matcher -
nsert —-— elp
Tiefams E;';.Edit Library Reference(s) EConveﬁ Citations and Bibliography = — Preferences
Citations Eibliography ] Taols
EndMNote X9 Edit & Manage Citations X
TO ed |t Citation - Count  Library
(Funk, 2002, p. 22)
ChECk the correct Funk, 2002 #2201@22 2 Sample_Library X8 Edit Reference | +
Cltatlon |S h|ghl|ghted, (Funk, 2002; Holland, Kirschvink, Doak, & Wikelski, 2008; Pepperberg, 1299)
4 Funk, 2002 #2291 2 Sample_Library_X8& Edit Reference | ~
add page number(s) or 4+ ¥ Holland, 2008 #64 1 Sample_Library_x8 Edit Reference | =
SeleCt Other Options as 1t Pepperberg, 1999 #2329 1 Sample_Library_xs
desired. CI|Ck OK E-dlt Library Reference
Find Reference Updates..
Tl P . Remaove Citation
, Insert Citation
Us e 6excl ude Update from My Library..
when you want the - B
aut hor 6s nam T
: Display as: Author (Year’
b k t M " t prefix Exclude Author TO elete
rackets. anua y ype Suffix: Exclude Year
. lude Auth
the author name in your rages: [ Lonae oy sleaph Check the correct

Word document. citation is

e.0. highlighted, Click
Edit Reference

Hill (2012) found that g

people had d Tools - Concel Help Remove Citation

Totals: 2 Citation Groups, 4 Citations, 3 References

Deleting or Moving Multiple References
In Word, highlight the text you wish to delete or move (or select nothing to do the whole document).

Unformat the citations This reveals the Click on Update
by selecting Convert EndNote code to Citations and
Citations and ensure you move or Bibliography to
Bibliography delete everything. reformat your
>Convert to Delete or move the bibliography.
Unformatted entire block of text
Citations. (including the

citations).

Home Insert Design Layout References Mailings Review i EndMote X9 Q Tell me what you want to dao...
N, Go to EndMote Style: |APA 6th ~ | PmCategorize References = 2] Export to EndNote =
Lt ty g p
. E",‘ Edit & Manage Citation(: E,'-Update Citations and Bibljography InstantFormattingis Off = DﬂﬂManuscriptMatcher I
nse| — elp
- . [ Edit Libra Reference(s) '!_'-'\ Convert Citations and Bibljography = = Preferences
Citation = % LY AP =

Citations Blbliography F] Tools

and {Zafonte, 2016 #70} found similar results.
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Further help

Visit Massey Libraryd Endnote webpage (Or Google: Massey EndNote)

http://www.massey.ac.nz/massey/research/library/help-and-instruction/endnote/endnote _home.cfm

There you will find:

QuickStart Video tutorial
In-depth introduction to EndNote (PDF)
Register for an Endnote class (face-to-face or online)

Massey FAQs
EndNote@Massey Blog

=2 =42 =4 =4 =

» M x MASSEY UNIVERSITY
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Admission w dent life Research « Initiatives w
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ncing Sofwars and Endiots

EndNote

EndNote software stores and manages references.

® i

Download EndNote EndMote Classes

By downioading EndNote you agree that Endnote will be installed for the purpose All Massey Libraries provi

regular face-to-face and online

work or study and will not be installed on more than 2 Mote: Distance stud also book for an on-campus sessior
computars per download.
Windows PC Version SELECT YOUR ENDNOTE CLASS & REGISTER HERE

d computers
mputers
¥B or older must be manually uninstslled

Mac Version

nstaller
stallation tips for Mac users
NOTE: Manuzlly uninstall any previous EndNote versions.

Log in: with your student or staff Massey network login

5

Support and Help Massey Profile Installer

Maszey-specific Help: Download and run the installer after any EndNote software updates to keep up-to-

. date and minimise emors.
= Quick Start Gui

PC Version
ion {requires computer restart)
= More help

MNOTE: If your EndMote
nformation continue to receive Massey Profile support.

Still need help? Contact Us

Page sumormad by Universy Lisrarien
L wpcned on Weanaszay 19 Dacamber 2018

Contact a librarian:
Phone 0800 MASSEY (0800 627 739) and ask for the Library
Email library@massey.ac.nz
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