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Research Activity Proposal
All research and consultancy proposals must be approved by Heads of Units via a written activity proposal. This should occur prior to any formal agreement or contract with the purchaser to undertake the proposed work and include sufficient information to allow the Head of Unit to make an informed judgement as to whether the work should be approved.

	Project title
	

	Funding provider
	
	Provider type
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	Primary investigator (PI)
	
	FTE of PI
	

	Department 

	

	Budget
Total funding applied for:

$

Length of project
Is the budget fully costed? YES           NO           Has the budget cost sheet been completed and submitted?  YES           NO          
(ie 114% overheads on professional time)

Note:



	Subcontracting/Subcontractor

Will you be working with colleagues from an external Institution on this project?


               YES           NO                    

Have you completed an MOU?     







               YES           NO


	Ethics

Does the proposed project require ethics approval? 





               YES
      NO

NB: Full ethics approval is required before the research project can begin.

	Intellectual Property

Does the proposed project potentially have intellectual property that will need protection?

               YES 
      NO

If yes, please contact the commercialisation team for assistance.

	Conflict of interest
Are you aware of any potential conflicts of interest for any of the parties (including subcontractors) in this project?          
 YES             NO
If yes, please detail……………………………………………………………………………………………………………………………………………………………….

	APPLICANT DECLARATION I have
· Read and complied with the appropriate policies (eg Conflict of Interest, IP etc)

· completed and formatted the application exactly as required in the instructions
· attached all required information, eg CVs, letters of support, MoUs etc
· attached the research proposal





Name:……………………………………………… Signature:…………………………………..Date:………………………
(Applicant)

	HEAD OF UNIT DECLARATION

This is to confirm the attached budget and FTE of the principal investigator has been approved and the project, if successful, will be supported by this Unit.  If not fully costed, the Unit will take responsibility for covering the 15% Central University overhead.
Name: ……………………………………………   Signature:…………………………………..Date:………………………
(HoD of Unit/Delegated Authority)



For assistance contact the RDA team.  Please return completed form to RMS: PN123/E.l.hughes@massey.ac.nz
