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What can | do with EndNote?

v' Create a library of all your references, including importing from library databases.
v' Attach PDFs, sound, video and other files to your references.

v Insert your references into Microsoft Word or Apple Pages documents and automatically format your
citations and bibliography in your preferred style, as you type.

v' Group references by project, course, or other categories.
v" Synchronise your EndNote library across multiple computers, or access it online by creating an online

account at my.endnote.com.

v"Use EndNote with your iPad - The EndNote iPad App is available on the App Store.

v' Share libraries with other EndNote users

Download EndNote X9 from the Massey Library website

http://www.massey.ac.nz/?ea2525342e

Uninstall any earlier versions of EndNote manually before installing X9. Visit the link above for installation tips
and to install the Massey Profile Installer — recommended after any EndNote software updates.

Your Library — access it anywhere

EndNote automatically creates your library for you. Use one library only for all your references. You can
automatically sync your computer, iPad and online EndNote account so that all your references, attachments
and notes are accessible everywhere. You can also synchronise your library across different computers.

-"\
Click Sync Library ~*~ ' to set up an online account and set up synchronisation, or log in with a Web of
Science account or existing EndNote account if you have one.

[ ]

EndNote Login

Using an EndMote account makes it easy to keep your EndNote library in syne.

Create a new EndNote Account

then click Sign Up.

EndMote Account Credentials
E-mail Address:

Password:

Eorgot Password

If you don't have an EndNote account or aren't sure,

To access EndNote online go to myendnoteweb.com

For iPad download the iPad app from the App Store. The online and iPad versions have limited functionality

so we recommend working mostly with the desktop version.
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Create your library

1. Import references from a database

Online databases allow you to export references to your EndNote Library, one by one or in a batch.

Firefox and Chrome are the browsers that work best with EndNote on Mac.

Discover/EBSCOhost Databases

Current Search

1 Moving library collections [electronic resource] : a management handbook / Elizabeth Chamberiain Habich
foreword by Lee B. Brawner

B Habich, Eizabet
ibrary collectians fispndongpes
Limiters
rany a
T

Location CallMo. stans

Find all my search
torme:

ress, 1998 1 onling resource (il 344 page

Library mong; LIbrary modng - United States

intesme Ebaoks on EBSCORost Academic Callection. Click here fo view ebaak

Limit To

B4 mailable inLi

2 Selecting materials for library collections / Audrey Fenner, editor

Y : Hawarih informabion Fress, c2004 w, 271 p.; 22 om Language: English, se: MASSEY UNIVERSITYs Catalog

Subjects: Collection development (Libranes); Liwraries — Spacial collections: Book sele laction of nonBiook matenals; Academic Nbranes — Collection

L ——)
| ey )

To export

individual

references

select the rices

checkbox. .

Do nothing O seectioeseects | Doamems

tC:I export o }'_‘::;-mg'\m'ﬁl;.:;; efhm'; {;\_E:.L:J'n. resource] : a management handbook / Elizabeth Chamberiain
all. - foeword by Lee B. Brawner

. Subjects: Uit

Location Call Mo, Status

O 2 Selecting materials for library colle: Audrey Fenner, editor

! b

Massey University

&
3
MASSEY
Refine Results. 1 - 50 of 533,599 Relevance = Page Opbons~  [&¢ Share

Click th

Find these
saved
results in

e folder Folders.

icon next to
the record you

want to

/

reference.

(or Share to
add all the
results from a

page)

Export all or
selected
references.

Next, Save in RIS format.
Always Open (never save)
EndNote files.

EndNote will open with
your references.

Other Databases - Instructions for more databases are in the Introductory EndNote PDF.

Find it here: http://www.massey.ac.nz/?ea2525342e

HOT TIP! — Check references for errors

The quality of imported references varies between databases. Look at the references in EndNote, you may

need to edit them.
e Data appears in the correct fields?
e Correct formatting of the title (capitalisation)?
e Correct reference type selected?
e Spaces between author initials?

APA interactive creates customised examples of APA references and in-text citations for you to compare:

http://owll.massey.ac.nz/referencing/apa-interactive.php
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2. Import existing full text PDFs stored on your computer.

File>Import
Choose a single PDF, or a folder of PDFs.

@ ) Sample_Library_X9.enl
[ . © Clarivate [
< 2 a E =] [l = Anabytics [3 el m Q
My Librar R
¥ Hpraey. <[> || m~ 1 B 1 PDFs for Endnote < Q =
3 Al References ’ Pavories My EndNote Library.Data ~ » & _----_(CHOC..TRITION) pdf B
&) Document! ) My EndNote Library.enl = 08606284.pdf Sal Academyo...
Recents =
@ Configure Sync... e PDFs for Endnote 0 = document.pdf &
D Rocortly Added #% Applications W
Bj Unfiled [ Desktop cience
]
Tl Trash [ Documents 2al Academy o
Siology
© Downloads Society oL AM... &
¥ Avian Intelligence How Jafing Bo.... B
@ Avian Cognition Locetions Ciety of Am... &
B corvids & icloud Drive is of the Royal... &
@ Convids & Parrots @ Remote Disc biology ¥
B Parrots M) massey.ac.nz & gottheoyal.c “:
[ tur-homes2... & *
¥ Bats
8 Chicon @ Network j(
"
B Echolocation G
@ Echolocation OR Sonar Import Options: | v PDF File or Folder dTechnique &
¥ Sonar _ PDF Folder as a Group Set umon Under... C
Duplicates; EndNote Library *
EndNote Import i
Y My.Cioued Text Translation: | ot i B ] 5
¢ Cogniton-All Tab Delimited
¥ Online Search Options J IRS‘T“E’:““ Mansgec.(R15) Cancel
@ BONUS+ Multi-Fiter (Special)
€3, Massey Library Books EndNote Generated XML
more.. Other Filters...
ment. To make your document lﬂ Massey (Discover) Pwas'hecder, —
Page1of1 530 words [X English (United States) | Use Connection File... | —

Eln = = - —

3. Manually add references to your library

If you can’t import a reference you can add it manually.
References>New Reference

From the reference type
menu, select the
reference type (The
default is Journal Article)

Journal Article

Rating
To save, close the e e
reference window
or JIBW.

<

Type in the key
information (author, year,
title etc.)

Mew Reference

v VR E ¢ ¢

Create groups
automatically
when you
import a folder
of PDFs.

E

Then preview the

! Year
reference in the
Preview pane. Title
Journal
Volume
Issue
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Linking PDFs to references

Find Full text PDFs for references
EndNote will search online for Full text PDFs to attach to references. Select the reference(s) and click the
Find Full Text icon |2, or right-click > Find Full Text

Manually linking a PDF file to a reference

To add a PDF from your computer to an existing reference in your library, drag and drop the PDF file onto the
reference in EndNote.

document.pdf

“| My EndNote Library.enl

@ B EBE OO0

My Library

& All References

@ Author

Yadav, Pragya D.; Shete, Ani...

Shriram, Uday; Simmons, Ja...
Salles, Angeles; Bohn, Kirst...

2 Clarivate
Analytics

Title
Nipah Virus Sequences from Humans and Bats dur{ng Nipah O

Journal

e

nitary class usin...
Auditory communication processing in bats: What we know and wher...

Behavioral Neuroscience
Behavioral Neuroscience

@ Configure Sync... Rodriguez-San Pedro, Annia... 2019 P of aerial bats to P and... Agriculture, Ecosystems & Environment
o Recently Added Caldwell, Katherine L.; Carte... 2019 A Comparison of Bat Activity in a Managed Central Hardwood Forest American Midland Naturalist
E_] Unfiled 2019 An i Sensor F gy Based on Impi
2019 Bi-Population Based Discrete Bat Algorithm for the Low-Carbon Job S... IEEE Access, Access, IEEE
1 Trash 2019  Amplitude Angle Modulated Bat Algorithm With Application to Zero-On... IEEE Access, Access, IEEE
2019 Useful Life P of Lithium-lon Batteries Using Neura... IEEE Access, Access, IEEE
MR GD 2019 Applications of Novel Hybrid Bat Algorithm With Constrained Pareto F... IEEE Access, Access, IEEE
2019 Optimizing PID Controller Design for Maglev Air-Gap Position Control...

¥ Online Search anen Bunntinnl lumas Aadan fns BATE Aadan fn Mals! Uan [ ~n

Working in your EndNote Library

Add useful notes to your references

Use the Notes, Keyword or Label fields in any full EndNote record to add your own annotations (these will not
appear in the reference output style).

Searching your library

To U ~T Ty ENGNOTE Library.ent
\ .
o & @B B OO 1 Clarivate o o <«—|— Easily search
references for
My Library %t v Search Whole Group S Match Case | Match Words :;': e~ oo keyWO rdS,
Auth Contai z ing are no PDFs
5 Al Reterences i LD 21 AR attachetito this author etc.
And Year Cantains T + reference

- Author

ioaiConfig s Svact And © Title Contains _ © + Shriram, Uday

£ Recently Added Simmons, James A.

&) Urfied & Author Year Title vear Sh ow Search

Yadav, Pragya D.; Shete, Ani... 2019

Nipah Virus Sequences from Humans and Bats during Nipah Outbreak...

2018
T Trash Shriram, Uday; Simmons, Ja... Echolocaling bats perceive natural-size targets as a unitary class usin... to search
. " Py PR Title e 9
Salles, Angeles; Bohn, Kirst... 2019  Auditory communication processing in bats: What we know and wher... | " .
Echolocating bats perceive .
¥ My Oroups Rodriguez-San Pedro, Annia... 2019 of aerial i bats to ition and... i glarget:as a SpeCIfIC fIEIdS
Caldwell, Katherine L.; Carte... 2019 A Comparisen of Bat Activity in a Managed Central Hardwood Forest ¢ unitary class using micro-

¥ Online Search spectral ripples in echoes

2019 An Intelligent Wireless Sensor Positioning Strategy Based on Improve...
Q Library of Can... 2019 Bi-Population Based Discrete Bat Algorithm for the Low-Carbon Job S... | Journal
Q LISTA (EBSCO) 2019 Angle Bat With to Zero-On... | Behavioral Neuroscience
€, PusMed (NLM) :2:: :en:lalnling Us:'f:‘l Lule :yr::idm:n :If thr:lm::nhﬂs:erlesl ll::npg Neur:u. : Publisher
) pplications of Novel at Algorithm Wit nstrain areto F... American Psychological
3 Web of Scienc. amia oin Desion tor Masiay AiriGan Dosition Contro i
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Cite While You Write (CWYW) with Microsoft Word

Word can import references from EndNote into documents. Insert citations while you are writing (CWYW), and
a bibliography will be created automatically at the end of your document.

Set field shading in Word
Do this before you start working on your document. You will only need to do this once.
This function shades your EndNote citations to prevent accidental deletion. The shading will not print.

purity each). Each method was derived by evaluating combinations of three
sporulation conditions, including freeze drying of inocula, heat shock
treatment of cultures, and subsequent incubation at suboptimal temperatures
that yielded the highest percentage of sporulation (Bricker & Tollison, 2011).
Pure spore suspensions were characterized in terms of dipicolinic acid
content, culturability, decimal reduction time (D) value for heat inactivation
(100 degrees C) and hydrophobicity.

Bricker, ], & Tollison, S. (2011). Comparison of motivational interviewing with
acceptance and commitment therapy: a conceptual and clinical review.
Behavioural and Cognitive Psychotherapy, 39(5), 541-559. doi:
10.1017/51352465810000901

® View
In Word, open the < Show Al Q
Preferences menu

Show in Document

Bookmarks Drawings
R v # Highli
Select View ® Comments on rollover 2 Highlight
Draft font Object anchors
Field codes instead of values Text boundaries
5 a Background colors & images in Print Layout View
Set Field Shading to Always CropMarke
Mail merge prompts
Field shading:  Always )

Show Non-Printing Characters
All
Hidden text Paragraph marks Tab characters
Optional hyphens Spaces

Show Window Elements

Horizontal scroll bar Vertical ruler
White space between pages in Print Layout View & Vertical scroll bar
Style area width: 0cm & Wrap to window
Ribbon
Show developer tab Show group titles

Inserting Citations
Place your cursor in the Word document where you want the citation to appear. In EndNote select the relevant
reference (or select multiple by holding down g§)

k2

Option 1. In EndNote click Insert Citation or...
Option 3.
Home Insert Design Layout i To insert a reference
Option 2. ﬁl ! EN, Go to EndNote Style: without going to
...in Word, on the Q| [ edit & Manage Citation(s)  [5} upd: EndNote first
EndNote X9 tab Eﬂ Insert Citation... <« Bocot Insert Citation >
click on _ _ Insert Selected Citation(s) Insert Citation
Insert Citation > [E] insert Note... :
2 ) Then search and insert
Insert Selected 2Q nsert Figure... from your EndNote
Citation(s). Library
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Editing and Deleting in-text citations

Never delete any information that came from Endnote using word commands ALWAYS use this method:
To edit an in-text citation use the EndNote ‘Edit & Manage Citations’ tool in Word.

In Word, place your cursor on the citation you want to edit.

Click Edit & Manage Citation(s)

@ MEwv 68 - Document1
Home Insert Desigh Layout References Mailings Review View EndNote X9
EN, Go to EndNot Style: APA 6th = . Tools ¥
I”I o RSN s @- Categorize References ¥ ools e
Q E’} Edit & Manage Citation(s) [E'[ Update Citations and Bibliography M Manuscript Matcher
Insert Instant Formatting is On ¥ Hel
Citation E&. Edit Library Reference(s) E) Configure Bibliography ks IS E Preferences £

c 3

To edit !C. S ® EndNoteXQCEdit&Ll:anageCitations
itation A Count Library

Check the correct ‘ '(Avila»FIoresMedellin,ZOOd) '

L © O Avia-Flores, 2004 #73 1 Sample.Libranyxo |
Cltatlon |S hlgh“g hted, ¥ (DeLong, Bragg, & Simmons, 2008) Edit Library Reference

DeLong, 2008 #72 1 Sample_Library_X9 i

add page numbel’(S) or ¥ (Zorina & Obozova, 2011) Update From My Library...
Select Other OpthﬂS as Zorina, 2011 #2267 1 Sample_Library_X9 * 7
desired. Click OK

le
TIP: g
Use ‘eXCIude author, ':I Edit Citation XSG
when you want the Formati v Defautt P
author’'s name outside € Ponhl Bcdemuhor o del

a Exclude Year [0} e ete
brackets. Manually type | o Rt

. p iow Only in Bibliograj
the author name in your 1 o Check the correct
Word document. i o @ e citation is
e.g !; Totals: 3 Citation Groups, 3 Citations, 3 References hlgh“ghted, Click the
.g. AL yUU WaTL 1 yUU HEEU W SLUp EaUITE UEIUIE YUU TEaUT e S wura )
S 7OUT P Girr T S S —— cog icon and

Hill (2012) found that
people had difficulty...

Remove Citation

Deleting or Moving Multiple References
In Word, highlight the text you wish to delete or move (or select nothing to do the whole document).

Unformat the citations by
selecting

Tools >

oee D HW-V OB + Document1
Home Insert Design Layout References Mailings Review View EndNote X9 C_On\{ert to Unformatted
E] EN, Go to EndNote Style: APA 6th A §5 categorize Ratershoss’y 43 Tools + o Citations.
@ Edit & Manage Citation(s) F‘,‘- Update Citations and Bibliography Convert to Unformatted Citations
Insert — . —_ . . Instant Formatting is Off
Citation Fq‘» Edit Library Reference(s) E‘, Configure Bibliography Convert to Plain Text

This reveals the EndNote code
to ensure you move or delete
everything. Delete or move the
entire block of text (including the
citations).

Export Traveling Library

{Zorina, 2011 #2267;Peron, 2011 #2312} found similar results.

Click on Update Citations and
Bibliography to reformat your
bibliography.
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Further help

Visit Massey Library’s Endnote webpage http://www.massey.ac.nz/?ea2525342e

e QuickStart Video tutorial

e In-depth Introduction to EndNote PDF

e Register for an Endnote class (face-to-face or online)
e FAQs

o EndNote@Massey Blog

MASSEY UNIVERSITY

TE KUNENGA KI POREHUROA
UNIVERSITY OF NEW ZEALAND

=
@ i ! Language @

THLE

ncing Sofiware and EnciNois

t

EndNote

references.

@ % EndNote@Nassey

Download EndNote EndMote Classes AR

EndNote software stores and manage:

ines

ctions for EndNote on Massey

By downloading EndMote you agree that Endnote will be installed for the purposs Al Mzssey Libraries provide regular face-to-face and online EndMote workshops. I,r-l-" I'-__St;ﬁ_

of Massey-related work or study and will not be installed on more than 3 Note: Distance students can akso book for an on-campus session. bR

computers per dounload. Adjusting Author View in 3 List of Refarences o
Windows PC Version [X3) SELECT YOUR ENDNOTE CLASS & REGISTER HERE

EndMote and Office 355 o

Repaiting Corrupt Libraries oz

Journzl Titles That Can't Be Chan

g Libraries With Other Users 2

Il 3ny previous EndNote versians. How Do | Sat Endnote To Permanently Open My Library?

Log in: with your student or staff Massey network kgin. }
Massey Profile Installer o

‘What Do | Do With Conference Papers? s

. How Do | Edit Reports In APA Bth Style? 02

. Slow Citation Insertion o
Support and Help Massey Profile Installer

Download and run the installer after any EndNote software updates to keep up-to-

How Do | Move A Library Between Computers? o2

date and minimise errors. How Do | Safely Remove, Move Or Modify Citatio

Why Do The Changes | Type Into My

) (48
B) (%) . Citations/Bibliog

rsion (requires computer restart)
re help

=phy Keep Disappearing? ot

feed EndNote@Massey from
sseybiogs. ac.nz/endnote s

EndNote@M

y Elog Close EndNote before running the profiler to ensure settings install comectly.

EndNote| FAQs NOTE: If your EndNote version is X7 or older you must update to X8 in order to

Ref 2 Information continue to receive Massey Profile support u - *
Still need help? Contact Us -

Page suhorsed by Universey Librarian
Lt wpcketed o Frickay 10 May 2013

Contact a librarian:
Phone 0800 MASSEY (0800 627 739) and ask for the Library
Email library@massey.ac.nz
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