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This guide is a comprehensive introduction to using Zotero at Massey University Library.

Contents

Getting and Setting UP ZOotero ........cccuiiiuiiiiuiiiiiuiiiiuiiiiiiiiiiniiiinsiienstiesstsaesssssssssssssssssessssssssssssssssnes 1
Adding Items t0 your Zotero LIbrary ............ccooiiiieuiiiiiimniiiiniinmiiiitieneienieeneesentseesesiesssessessessesses 3
Creating Citations and Bibliographies from ZOtero .......c..cccceeeeiiemeeieiiienneiiieeeneesserieonessonsesnsessosssssssssnns 8
GrOUP LIDIari@s .......iiieeuniiiiiiiiiiiiiniiitiittiienteteeiietietneeiettenaesesteessesssssesssssssstssssessssssesssssessesssssssnnes 11
Backing Up YOUr Zotero LIDrary ........ccciiiuiiiiuiiiiniiiiiiiiieiniiiiniiiiotieeioieaeistsaeissssessssssssesssssesssssanssses 12

Massey University Library Zotero Guide for Mac & Windows (Nov 2019)



Getting & Setting up Zotero

With the release of Zotero 5.0 (July 2017) Zotero for Firefox and Zotero Standalone have been replaced by a
single Standalone version. This is a browser-independent application, though you will have to download a

separate ‘connector’ for your chosen browser.

Download Zotero

1. Get and Install Zotero

Go to zotero.org/download and select Zotero 5.0 for Mac or Windows (as appropriate).

zotero Open and run the program. Once installed drag the icon to

¢ 3

Zotero 5.0 for Windows Zotero Connector

Your personal research assistant Save to Zotere from your browser

2. Install a connector for your browser of choice
(Chrome, Firefox or Safari — NOT Microsoft browsers).
Restart your browser.

Mac users: note that while Safariis an option there are
functionality issues resulting in more complex processes to
download many scholarly items. Chrome or Firefox are to be
preferred.

Create & Sync your Zotero Account

Register for an Account at Zotero.
You will be prompted to do this. If you are not, go to
Zotero.org/user/register

This allows you to store all your sources to the Zotero server
(‘cloud”), enabling syncing your library to other devices,
creating group libraries to collaborate with other Zotero users
and (usefully) backing up your library.
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your dock/toolbar.

Zotero
[ oo oeoric  oocumentaton  forvm, et e

Success! You installed Zotero! ]

¢ @

1. Install the Zotero Connector for Chrome

low y:

Register for a free

If you haven't already created a Zotera account, please take a few moments to
register now. I's a free way Lo sync and access vour library frem anywiere,
and it lats you join groups and back up all your attached files.

Username

Filtges v, 2010, orad < user names

Email

Confirm Email
Password

Verify Password

Fm not arobat


http://www.zotero.org/download/

Configure your Preferences

Open the Zotero application
On a PC: In the Edit menu, select Preferences. On a Mac: In the Zotero menu, select Preferences

1. Enter your details in the Sync tab
.... enter your username and password from your online Zotero account. Then click OK if using Windows.

7

references =8| =

i Zotero =\

'
T8 & O @& X

Genera Sync Starch Export Cite Advanced

Settings | Reset

Data Syncing

Username: robertod4§ | Unlink Account...
Choose Libraries...

Sync automatically
Sync full-text content
About Syncing

File Syncing

Sync steachment fils in My Libroy using

Sync attachment files in group libraries using Zotero storage

By using Zotero storage, you agree to become bound by its terms and conditions.

oK ][ Cancel ][ Help

T = T

2. Install and activate the word processor plugin

With Zotero 5.0 Standalone the word processor plugins are bundled with Zotero and should be installed
automatically for your installed word processor when you first start Zotero. If not there, select the Cite tab
and click on Install Microsoft Word Add-in to get the latest version. A restart may be required.

| "
F Zotero Preferences ™ f—-—\' == @
-
- —
Fab = 'E
L =] L= Fo
General Sync Search Export Cite Adtanced
Styles | Word Processors ————

Microsoft Word
The Micresoft Word add-in is not currently installed.

Install Microsoft Word Add-in _
LibreOffice

The LibreOffice add-in is not currently installed.

Install LibreOffice Add-in

[T Use classic Add Citation dialog

Next open Word to look for the

Zotero Dummy #2 [Compatibility Mode] -

Zotero toolbar — select Zotero tab: Home Insert  Design  layout  References  Maiings  Review  View
I-1 ayz 'n'z‘DocumentPreferences
i . . réRefresh
If not there ask for Library it Add/bdit

Citation Bibliography €3 Unlink Citations

assistance or go to: _ Zotero
Zotero website> Documentation
> Word Processor Plugin Troubleshooting.

To use Google Docs with Zotero, you must have downloaded the Zotero program and the connector to the
browser you use to access Google Docs. Using Zotero for the first time in a document will prompt you to
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authenticate the plugin with your Google account. You can then begin inserting citations from your Zotero

libraries just as you can with Word.

3. Configure general preferences

In the General tab uncheck, if applicable, the
following boxes under Miscellaneous:

= To prevent Zotero from automatically importing
subject headings from databases uncheck the
box next to Automatically tag items with
keywords and subject headings.

= If you store/attach all downloaded PDFs of
articles you may reach your [free] Zotero
storage limit (300MB). If you do not want
PDFs to be automatically downloaded into
Zotero, uncheck the box next to
Automatically attach associated PDFs and
other files when saving items.

Alternatively, if you want to store PDFs in

your Library but not reach storage limits, then
leave this option checked, go back to the Sync
tab and uncheck Sync full-text content.
This will stop full-text PDFs attaching to your
online Zotero storage sources (which has the
300MB limit), but not your Library on your own
device.

[W7] Zotero Preferences - ] o

e B 0 @ X

General Sync Search Export Cite Advanced

_Ll.sa.l.n:.aﬂ!e

Layout: (@) Standard () Stacked

Fontsize: () Small @ Medium O Large

Mote font size: Changes take effect after restart

File Handling

O X-Large

Automatically take snapshots when creating items from web pages
[ Automatically attach associated PDFs and other files when saving items
Automatically retrieve metadata for PDFs
Automatically rename attachment files using parent metadata
[] Rename linked files

Open PDFs using | System Default

Miscellaneous
[ Automatically tag items with keywords and subject headings
Automatically remove items in the trash deleted more than days ago

Groups

When copying items between libraries, include:
child notes
child snapshots and imported files
child links
tags

Cancel Help

Adding Items to your Zotero Library

Create Collections

Zotero can organize your research sources into folders termed ‘collections’. You can add a source to any
number of collections or sub-collections. Create a new collection by clicking the folder icon above the
library pane. Create a sub-collection by right clicking on an existing collection and selecting New

2 Sub-collection.

o ¥ &- O- A B &
4 My Library Title
221.100 Photog b =] 21st century skill sets for N
237431 -

CC Publications
Chllds ViSUaI CUlt ” Q/\ Enter a name for this collection:

When a collection is open any items you
save will automatically be filed into that
collection. All items added to collections

Design thinking Memong
Fine Arts Value

Info Overload-Lo

are also automatically added to My
Library.
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Saving Web Pages

Zotero can recognize descriptive information (‘metadata”) from many
different forms of web pages.

To save a web page just click on the source icon
to the right of the address bar.

Save to Zotero using "Embedded Metadata”

If more than one option, choose the richest (generally *...metadata”).

For many websites the data will be thin and a snapshot is the only optior = 3avete Zotero as Web Page (with snapshot)

E] Save to Zotero as Web Page (without snapshot]

Woss The metadata and (if selected) a
e W Espaiol (@ 237Googles || Imported From Firelc W @CoCAlibrarians [ 237LDPres [} Dyslexia.RCA 1§ PERFMU 3 Videos-WL » SnapShOt Of the page WI” be
saved to Zotero.

" B

Q sNIN (=
Saving to | My Library HIE3
(] Real-Time Time-to-Callision from Variation of I...
“* Open-Access PDF

e Videos and Visuals for Educators ‘
-
: 7e

(x'_f>,L 2 n
for Teaching 2,647 Cut-outs

Saving Sources from Library Databases

You can import reference data for sources from most Library databases into Zotero including Discover (and
other EBSCO Databases).

To save individual sources click on the book or article title to open the full record, then on the source

icon to the right of the address bar (as for a Web page). If this fails, click the Exportlink on the right,

then send it to Zotero by clicking the Save button. Use the RIS Format option - usually the default selection.

Clones, Fakes and Posthumans : Cultures of Replication

Cite

Series: Thamyris fintersecting: Place, Sex and Race
Authors: Essed, Philomena

[= Export
Publication Amsterdam - Brill | Rodopi. 2012
Information:
Resource Type: eBook.
Description: Clones, Fakes and Pesthumans: Culfures of Replication explores cloning and refated phenomena that inform each other, like fwins, fakes, replica. or homogeneities, through a cultural prism. What could it mean to think

of a cloning mentality? Could it be hat a “Cloning culture” has made biotechnological cloning desirable in the first place, and vice versa that biotechnological cloning then enforces technologies of social and cultural
cloning? \What does it mean to say that a culture replicates? I7 biotechnological coning s to 0 with choice and repetitive reproduction of selecied characteristics, how are those kinds of desires expressed socialy,
politically and culturally? Lifting the issue of cloning above the biotechnological domain, we problematize the cultural context, including modemily's readiness fo imitate and manipulate nature, and the skewed privileging
of desirable socialities s a basis for exclusive replication. We also explore possible relations between a cloning mentality and a consumer society that fosters a brand-name mentality. The construction and (coercive)
impiementation of copy-prone technological and symbolic items are at the very heart of the consumer society and its modes of mass production as they have emerged from and Seek o articuiate, define, and refine =
medemily and medemnization

Permalink

Subjects: Culture
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To save multiple items from a search result list select them using the folder icon to

the right of a record in the result list. When done click the Foldersicon in the blue e e | | Smi
bar top of the page and you'll see a list of saved sources. Select all or individual —
items as required and then send them to Zotero using the Export > Save process as above.

seselect 3l | Delote loms,

# 1 Posthuman : Consciousness and Pathic Engagement

# 2 The Posthuman The Brain

. Subjects: TECHNOLOGY

X poF Full Text EPUB Full Text & oownioaa
8 Table of

Google Scholar

To export items from Google Scholar you'll need to amend the Settings the first time you use it with Zotero.

E]Goc'g'e Scholar  ybrary

Go to Bibliography

€ My profil Manager in Settings and
* My library *C A1 select
Alerts Show links to import
B Metics D citations,
R then EndNote from the drop
o Advanced search down options (EndNote uses
New! Better ways of getting around the same RIS export format).

An Import into Endnote link will then appear beneath every result item. Simply click this link to save the data
for any source to Zotero.

roFl Change by design [PDF] yimg.com
T Brown - 2009 - xa.yimg.com

... You don't have to be a designer to benefit from using “design thinking.” - Design thinking involves

creating choices and then making choices. - Design thinking depends upon observing how people

actually use products. ... They use design thinjing=-irrat B 1d markets. ...

Cited by 2405 Related articles Al & versionsl Import into End NOLeI Save More

The core of 'design thinking'and its application [PDF] sheltonography.com
i Dorst - Design studies, 2011 - Elsevier MasseyLink

In the last few years,"Design Thinking” has gained popularity—it is now seen as an exciting

new paradigm for dealing with problems in sectors as far a field as IT, Business, Education

and Medicine. This potential success challenges the design research community to provide
Cited by 451 Related articles All 4 versions Web of Science: 121 Import into EndNote  Save More

Rethinking design thinking: Part | poF] tandfonline.com
L Kimbell - Design and Culture, 2011 - caa.tandfonline.com MasseyLink
ARSTRAMCT The term dasian thinkina has nained attentinn nver the nast derade in a wide
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Check Citations for Accuracy

Although most of the reference information that Zotero captures will be fine, you'll need to check every
item's data for accuracy and correct and/or add if need be. Zotero will accurately import the metadata, but
that data itself may not be accurate.

e
. ) Info Notes Tags Related
Note that Zotero's output for APA style does not automatically
change title’ casing to ‘sentence’ style as APA requires. e TyRe Bk S :
i i ltle (Desi¢ . nan Well-Being
To change titles that are not in sentence case for APA or other styles, -Editor van¢  Ttle Case =
- - . Sent
right-click on the title and select Sentence case. - Editor Verm _ SCITEACE Ca5€ s

~ Editor van de Poel. Ibo =

Other fields can be edited by clicking on the field. A blank box will appear for you to type in additional
information or edits like the full first name of an author.

@ - B 2 a - All Fields & Tags » - ¢
Title ~ | Creator Y... Date Added & B | Info ‘ Motes | Tags | Related |
»|=| Design ethnography in information systems: Design ethnography Baskerville an... 2. 5/08/2017, 5:10:... @

Digital anthropology Horst and Mil... 2... 6/08/2017, 9:11:... Item Type Journal Article

Digital materialities: design andanthropology Pink et al. 2. 6/09/2017, 9:23.... Title Eight themes in the anthropology of

=| Eight themes in the anthropology of technology 1.. 5/08/2017, 5:26:... [ECOTogy

=| Elements for an Anthropology of Technology Lemonnier 1. 5/08/2017, 5:25:.. [v Author J (first) ]
» =] Hashtags, ruling relations and the everyday: institutional ethnography... Meuleman an... 2... 5/09/2017, 5:08:.. @ Aastrast

=| Moving cultural information systems research toward maturity: A revi.. Tams 2. 5/09/2017, 5:24.... Publication Social Analysis: The International Journal of
» =] Social media ethnography: The digital researcher in a messy web Postill and Pink 2... 5/09/2017, 5:09... =@ Social and Cultural Practice
»|=| The "Performative Turn’ in Science and Technology Studies Licoppe 2. 5/09/2017, 5:17:... @ Volume 41
»|# Valuable Connections: Design Anthropology and Co-creation in Digita... K\a ersgaard ... 2... 5/09/2017, 5:06:... = Issue 1

Pages 106-138
Date 19397

Manual Entry of Sources

If you can’t automatically save or export items from any site then you can create a manual entry. Use the

drop down menu on the New Ifem button to choose the type of source you want enter e.g. Journal article,

o ® blog post, Book section[=chapter] etc.
s A~ O~ ) B il &~ S

v (3 My Library T Book

T Book Section hion: From the closet
i Atimosphares ?glfrl::zr::ticle ) the Anthropocenele;
(] Body & Culture Newspaper Article oy 108 new geolog
o ithropocene: Encount¢
il CC Publications Link to File... ne: encounters among
(] Climate Change&Photogr... Store Copy of File... ting on the ethical dim _
(Z] Design theory/practice l Vhor > Info | Notes ‘ Tags ‘ Related
(£J Domestic Ritual Designer Ecosystems: Incorporating Desigr Item Type: Book Section
(1 Dummy @ Ecoloaical entanalements in the anthronoce Title:
v Author: (last), (first)
Abstract:
Book Title:
This will open a form in the right pane to enter known details in the Series:
fields. You don't have to complete all fields, just those needed for secs "',‘;E':;
your citation style for the item/source type. # of Volumes:
Edition:
Place:
Publisher:
Date:
Pages:
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Saving PDFs

If selected in the Preferences [see p. 3] Zotero will automatically download the PDF Full Text if it's available
from the resource/database. You can also save pdfs already on your computer to Zotero by dragging and
dropping them into a collection. To prevent hitting the storage limit for the free version, go to Preferences >
Sync tab and uncheck Sync full-text content. This will stop full-text PDFs attaching to your online
(*cloud”) Zotero storage sources (which has the 300MB limit), but not the Library on your own device.

In 2019 Zotero introduced a new PDF feature that automatically inserts an entry by extracting data about a
source whenever you add one to your Library — whether by saving it or dragging it in. If you're not happy
with the results, right-click the item and select Undo Retrieve Metadata.

If retrieving metadata does not work, you'll need to manually add the information to the item. Right click

and choose Create Parent Item :

I eIy UMD IS DU LY AN a SWEH e, Uy ian e

™ Four opportunities to design for wellbeing Poster-4

Hello world: where design meets life

[Z] John Thackara: Design for things that matter in De

= John Thackara: Design for things that matter in De

@ Looks good, feels good, is good: how social design
Organizing Design-for-Wellbeing Projects: Using tf
Paositive design: An introduction to design for subje
Technology, wellbeing, and freedom: The legacy of

View PDF
Show File

Show in Library

Remove Item from Collection...

Move Item to Trash...

Export Item...

Create Bibliography from Item...

Generate Report from Item...

Retrieve Metadata for PDF

Create Parent [tem ]

Reindex Item

DUINeELL diiud L Loa

LLpIdfLIL T, T T wn

12/07/2017, 445...

2. 12/07/2017, 447...
13/07/2017, 9:12...

. 13/07/2017, 9:11...
. 12/07/2017, 449..
. 12/07/2017, 5:09...
. 12/07/2017, 4:18...
. 12/07/2017, 4:23...

RIR R RITR

Now, you can fill in the information for the item manually. Make sure you change the Item type to the
correct entry as this controls how the citation is formatted.

Title ~ | Creator ... | Date Added & B
Connect: design for an empathic society Wildevuur . 12/07/2017, 4:51...
Designing for social change: strategies for community-based graphic .. Shea . 19/07/2017, 9:27...
=] Designing for the common good: a handbook for innovaters,designer... Dorst et al.

=| Designing for well-being: a case study of keeping small secrets

=| Designing moments of meaning and pleasure. Experience design and ...
@ Designing your life: how to build a well-lived, joyful life

EJ Four opportunities to design for wellbeing Poster-Al.pdf

Hello world: where design meets life

»[Z) John Thackara: Design for things that matter in Design inspirations by

> = John Thackara: Design for things that matter in Design inspirations Factory 2. 13/07/2017,911... =
@ Looks good, feels good, is good: how social design changes our world  Zwaag et al. 2. 12/07/2017, 4:49...
»|=| Organizing Design-for-Wellbeing Projects: Using the Capability Appro... Steen 2. 12/07/2017, 5:09.. @
=| Positive design: An introduction to design for subjective well-being Desmet and ... 2. 12/07/2017, 4:18...
=| Technology, wellbeing, and freedom: The legacy of utopian design Dorrestijn an... 2. 12/07/2017, 4:23...

Diefenbach et... 2...
Hassenzahl et... 2...
Burnett and E... 2...

Rawsthorn 2.

Info | Notes | Tags | Related ‘

12/07/2017, 4:24...
12/07/2017, 4:22...
12/07/2017, 4:57...
7/09/2017, 1:04... ©
12/07/2017, 4:47...
13/07/2017, 9:12... ©

%
2
2.
2. 12/07/2017, 4:56...
2
2
2
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Iter{ Type Presentation I
itle " Four opportunities to design for wellbeing

Poster-Al.pdf
= Presenter (last). (first)

Abstract

Type

Date

Place

Meeting Name
URL httpy/fstudiolab.idetudelft.nl/diopdfwp-con...
Accessed 12/07/2017, 4:45:04 PM
Language
Short Title
Rights
Extra
Date Added
Madified

7/09/2017, 1:04:59 PM
7/09/2017, 1:05:39 PM




Creating Citations & Bibliographies from Zotero

The following refers to working with MS Word docs Mac or Windows); Open Office works similarly. As of Oct
2018 Zotero also offers Google Docs integration. Look: here for full detail ... or (in brief) as follows:

Using Zotero with Google Docs.

Upon opening a Google Docs in a browser with a Zotero connector

installed, you'll see a Zotero tab added:

To add a citation to your document, select "Add/edit citation" from
the menu or click on the Z button in the Google Docs toolbar (far
right). Choose your citation style as prompted and then add citations and create bibliographies as described

for MS Word following.

Note though there are some limitations:

maltext - Arial

B
Help All chan

Format Tools Add-ons

Add/edit citation

s saved in Drive

ctrisaltsc #* e

Add/edit bibliography

Document preferences

Refresh

Unlink citations

= (Citation inserts and edits slow down significantly as the number of citations increases — you may want to
disable automatic citation updates in the Zotero document preferences.
* You can't copy active Zotero citations between documents; copying citations within a document is OK.
» Text formatting related to citations may be limited.
= If someone views the document without the Zotero Connector installed, or if you download the
document without first making a copy and unlinking citations, active citations in the document will show
as links such as https.//www.zotero.org/google- docs/?abci23.

Inserting Citations

NOTE: the following uses the Quick Format bar mode of insertion and editing, not the Classic View dialog

box.

Place your cursor where you'd like to add a citation

in the text and click Add/Edit Citation :

Select a Citation Style

8006

Document Preferences

Citation Style:

American Anthropological Association

American Psychological Association 6th edition
Cell

Chicago Manual of Style 16th edition (author-date)

Chicago Manual of Style 16th edition (full note)

Chirann Manual of Srula_16rh adirion (nota)
Display Citations As:

(=) Footnotes () Endnotes

Format Using:

(@ Fields
Microsoft Word Fields are less likely o be accidentally modified, but cannot be shared with OpenOffice
The document must be saved in the doc file format.
Bookmarks

Bookmarks are preserved across Microsoft Word and LibreOffice, but may be accidentally modified. For
compatibility reasons, citations cannat be inserted into footnates ar endnotes when thi

The document must be saved in the .doc file format.

[ Store references in document.

Storing references in your document slightly increases file size, but will allow you ta share your document with others
eated with this option

[ Cancel |

without using a Zotero group. Zotero 3.0 or later is required to update documents cr

this option is selecte

i Z £ Refresh

Add/Edit

) . - .
Citation |Bibliography €2 Unlink Citations

If the Zotero tab is not showing then go to the Zotero site documentation for guidance.

Z Document Preferences

The first time you insert a citation in a new document
you will be required to choose a citation style.
Commonly at Massey this will be APA 6t edition or

MLA 8th edition.

Note: if you do
not see the style
you want listed,

you'll need to click on Cancel and go to Zotero's Preferences. Under
Cite select Styles. Click on Get additional Styles...

Find the style you want and click on the title. Click on Install. This
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s @l = B

W ==Y = o

General Sync Search Export Cite. Advanced

Styles | Word Processors

Style Manager
Title Updated
American Anthropologi 4/30/2014 =
American Psychological Association 6th edition 71172017
Cell 9/6/2014
Chicage Manual of Style 16th edition (author-date) 3/28/2017
Chicage Manual of Style 16th edition (full note) 171572017
Chicage Manual of Style 16th edition (note) 171572017

Elsevier - Harvard (with titles)
IEEE

Modern Language Association 7th edition

Modern Lanquage Association 8th edition

Modern Humanities Research Association 3rd edition (note with bibliography) ~ 1/28/2017

5/18/2017
10/6/2016 L

472172017
8/27/2016 Z

Get additional styles... ]

Citation Options
[T Include URLs of paper articles in references

When this o Zota
znicke doss cifid.

ludss URLs when citing journa), magazin, an

d newspaper articles any f the

[

oK.

| Cona ] [

8


https://www.zotero.org/support/google_docs
https://www.zotero.org/support/word_processor_plugin_troubleshooting

style will now be listed when you go back into Word to install the first citation.

Once the style is selected a red Zotero Quick Format search bar should open. Enter a key word from the
source title or author you want to insert and a list of options will appear. Select the desired item and hit
Enter twice.

i I - . . iy ra— AZHDUEUGES | AMDLAAES | (AslpUcUdie] Asbpleldic (1 AADDU o) 0 A= v 3 RO [ o
Ml MIFARE "~ B dissheading | dissquote Normal | | NaSpacing Heagingl | |€)  TextBox Shape Picture  Themes

e E

identitics, cxplores the complex role of migrant.’ While Zamindar looks closcly at the
evacuce property and permit system and how it affected Indian Muslims specifically,
Chaugeli wraces political and mig peri in both Pakistan and

India 1o assign more agency to migrants in the process of nationality making* Thisisa
debate that we will engage with in the course of this cssay. Their work provides an
interesting basis for this essay for they both ge that the on of identity
was problematic, that migration was a part of the process and they use different but
equally valuable sources to explain why and how it came to be this way.

TA Roy, Mapping C hip in
2010), 22.
' Ibid., 27.

[AVPVITTY SPI R eN (P 2V N It . *¥7: The long Partition and the making of modern South Asia: refugees, boundaries, histories
South Asia; Refugees, Boundaries, Historiesfia Ll e r e s e o A Ll

University Press, 2007) Settling Partition Hostilities: Lessons Learnt, the Options Ahead

* Joya Chatterji, “South Asian Histories of € kymar (2003). Divided countries, separated cities: the modern legacy of Partition, Oxford Universi...
Journal 55, no. 04 (2012): 1049-1071.

* {Ciration) Divide and quit: an eyewitness account of the partition of India
Moon (1998), OUP: Delhi.
The Di of i and Religion: A Survey and Critique of Studies on Population D...

Haque (1995), Journal of Refugee Studies, 8(2), 185-209.

Recovery, Rupture, Resistance: Indian State and Abduction of Women during Partition
Menon and Bhasin (1993), Economic and Political Weekly, 28(17), WS2-WS11.

An Archive with a Difference: Partition Letters
Butalia (2001), The partitions of memory:- the afterlife of the division of india, Permanent Black: De...

My Library

Life after partition: migration, community and strife inSindh, 1947-1962
Ansari (2005), Oxford University Press: Karachi ; Oxford.

Inserting Multiple Citations

After selecting the first item, don't press return, but type the
key word for the next one, select from the listing and the next
will appear.

2~ Smith, 1776 Marx 1867

My Library

Das Kapital
Marx (1867).

Editing Citations

Any errors or changes in an in-text citation need to be corrected in Zotero, not in Word - always use the
Zotero Edit Citation function in the Zotero toolbar if you are making changes like those following.
After you have updated any citations, use the Zotero Refresh button on the toolbar to update your
document.

s7 ¢‘Z Document Preferences

.{-ﬂ Refresh

To edit in-text, highlight the citation, then click Add/Edit Citation on

Add/Edit
the toolbar.

L1 . . .
Citation |Bibliography €2 Unlink Citations

Place your cursor inside the blue highlighted citation and an editing box

' r A8 Hibbert, 2005 '

Disraeli: A Personal History
Hibbert (2005), Harper Perennial: London.

Add or edit page numbers,
pag_e y | prefixes or suffixes and then
Zre;x: } } press enter twice.

will pop up:

O Suppress Author

Open in My Library

To delete a citation
Massey University Library Zotero Guide for Mac & Windows (Nov 2019)



highlight/select the citation (all the greyed area), delete it, then click Zotero Refresh button.

Creating References and Bibliographies

When you have added a few citations, position your cursor at the end of the B
doc then click Add/Edit Bibliography. Zotero will insert a fully-formatted z
and alphabetized bibliography in whatever style you have previously chosen.
All in-text cites added from now on will be automatically added to the bibliography

alphabetical order.

Clicking the Add/Edit Bibliography button will open
a window where you can select and add additional
items to the bibliography that you haven't cited, or
remove cited items from the bibliography.

Quick Copy

'I:'z' Document Preferences

2| Refresh

€2 Unlink Citations

in

Edit Bibliography e —— - - s3]

W References in Bibliography

=| Information Literacy Programs...
Derrick Cherrie
=E Designing a new academic libr...

[ Fine Arts ... * | Title Creator
= Info Overl...  |? =l (re)imaging Maori... Ameamo ... *
[ Key Infolit ... __{” =l Poi Toa: A short hi... Brown an... E‘
X Knowledg... \i Derrick Cherrie
= Memory » =] Designing a new a... FOSTER

v =l Getting Research ... Garner et ...

= IR ORI NN P P =

Cherrie et...

= Mezcla

B 7 U |x x |2 é

Warning: If you edit a citation in the editor it will no longer update to reflect changes in your database
or the citation style.

Revert All Revert

To quickly add a full reference citation to a document or email, select items in the centre column of your
Zotero library and drag them into the desired text area - Zotero will automatically create a formatted

reference.

To copy an in-text citation instead of a reference, hold down the Shift key and drag.

Fuller Bibliography or Citation List

Highlight the required references in your Zotero library and then

right-click (control-click on Macs) to select Create

Bibliography from Selected Item(s).... Select a citation
style for your citation/bibliography format and choose to either

create a list of Citations or a Bibliography.

Then choose one of the following four ways to create your

citation/bibliography :

= Save as RTF to save the bibliography as a rich text file.

= Save as HTML to save the bibliography as a HTML file for
viewing in a web browser (will also embed metadata)

= Copy to Clipboard to save the bibliography to your

clipboard then paste into any document.

*= Print to send your bibliography straight to a printer

[may not be functional].

Citation Style:

American Anthropological Association

American Psychological Association 6th edition
Cell

Chicago Manual of Style 16th edition (author-date)
Chicago Manual of Style 16th edition (full note)

Qutput Mode:

O Citations

@ Bibliography
Output Method:

O Save as RTF

(O save as HTML

@ Copy to Clipboard

() Print

Cancel ] [ 0K ]
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Group Libraries

Project collaborators may set up group libraries in order to share sources. Members of the group need an
individual Zotero account as access to the group library is through the Zotero ‘cloud’, and there must be
sufficient storage space to host group sources. If you intend to store full-text PDFs of the sources (not just
the references) then this will become an issue (300MB limit). You may need to purchase additional storage
space [For a small ‘lab’ group this will be a modest annual subscription cost see here). To continue with the
‘free’ service you will have to limit sharing to references only unless the number of sources are small.

Setting up Groups

File Edit Tools  TO Set up a group library, go to the upper left-hand corner of the Zotero tool bar and click
o [~ <4 the New Library drop-
down menu, then select
New Group. This option will take you to STy - dERiEmeD
the Zotero website for new groups. If not Sroup flame
already logged into your Zotero account, (S
you'll be prompted to. On the Create a New ~ sowmwe

Create a New Group

Choose a name for your group

otero.org/groups/

GfOUp page enter your Group Name then Public, Open Membership Public, Closed Membership Private Membership
select the Group Type. If you want to el E—rte B
|nV|te Only knoWn people Choose Pfivate ® Choose a Public, Open O Choose Public, Closed O Choose Private Membership

i . Membership Membership
membership. Click the Create Group
button.

This page offers options to change the permissions level to
allow members to do more or less editing. Usermame cull Mame Member Since
To invite other members click in Member Settings then the deacon Lauren Deacon 2013-10-06 20:59:38
Send More Invitations link. (Best to send a personal email

Current Members

to invitees to let them know - it may end up in a spam folder). ~ “=** e i
Invited members just need to click on the link in the email
they receive from Zotero, and they’ll be added to the group. Member Invitations

No pending invitations.

Once members are in your group you can also configure their [ Send More Inviations _]
roles — Admin, Member or remove them.

To add items, return to your Zotero library on your own device. Your Zotero account will need to be synced
before you'll see your group folder P

New Materialism: Interviews & Cartographies. [electronic resource] Dolphijn and Tuin
H H H [= Sustainable D-Consumption New materialisms. [electronic resource] : ontology, agency, and politics.  Coole and Frost 2010
as your group Ilbrary IS Stored in [= The Archive-Museums =| Ontological quarrels: Indigeneity, exclusion and dtizenship in a relationa... Salmond 2012
the Zotero ‘ClOUd’ SO group 2 Theatre-Gilmer ! Overview-of-new-materialism-approaches Sep 2018 rev.pdf
[Z Well-Being & Design =| Posthumanism and Design Forlano 2017
mem bers can aCCeSS it from the'r ‘ﬁ Zotero Posthumanist performativity: Toward an understanding of how matter ... Barad 2003
- My Publications Sociology and the new materialism : theory, research, action Fox and Alldred 2017
respectlve devlces, Group folders 77 Duplicate Items = The Humanism in Posthumanism Soper 2012
; Unfiled Items. Vibrant matter : a political ecology of things Bennett 2010
are ||5t3d bE|OW your perSOI’la| = What if culture was nature all along? Kirby 2017
. (21 What if Culture was Nature all Along? edited by Vicki Kirby 2017
folders in the left-hand pane. £ Group Libraries
~ (@ Climate Change Photography
a7 Duplicate ltems
Unfiled Items.
&l Trash
You can add items to your group 8 Creative Arts Copyright
. . [2J Broader Contexts
library in the same way as your £ Creative Ats
. . 0 Duplicate Items
personal collections; click on a Unfed ltems
¢l Trash v

group folder, then do a search to
add some new citations using the Zotero icon in the URL bar. Alternatively, you can drag and drop items
from other folders into your group folders.
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Backing Up your Zotero Library

if your data is substantial and vital it is important to back up your Zotero library regularly - ‘syncing’ is not
always totally fool-proof and the Zotero cloud server stores only the most recent version of your library.

Copy your Zotero Directory
Note: before you copy or move any Zotero files be sure to close your Zotero library. Failure to do so could
corrupt the data.

Open Zotero and go to Preferences, then Advanced. Click Files and Folders, then click Show Data

Directory .
i 7| Zotero Preferences [T TN = & x
= P '
General Sync Search Export Cite Advanced i
\ , The Zotero directory on your

Generil | Files and Folders | S‘Imrtcutsl Feeds|
————J

computer will show.
Linked Attachment Base Directory

Zotero will use relative paths for linked file attachments within the base directory, allowing you to
access files on different computers as long as the file structure within the base directory remains the

came, Close your Zotero library then

Base dircctory highlight all files on the Zotero
directory box (copy the entire
directory, including storage and

Data Directory Location the other subdirectories).
i@ Default (C\Users\ccherrie\Zotero)

) Custorn:
Now right click to Copy these

files and Paste files to the
backup repository.

Revert te Absclute Paths...

Database Maintenance

[ oK ][ e H Help ]

Save your Zotero directory to an External Device
Go to your backup location (e.g. a USB drive or recognised device), create a New folder and name it as
Zotero. Paste the Zotero files into this folder.

Computer » NANO PRO (F) » v |42 [l Search
L
re with + Burn MNew folder
o MName Date modified Type Size
| |. Zotero 5/10/201511:01 a....  File folder

Be sure to include a date in the name of the saved Zotero backup folder e.g. Zotero 5 oct 2019.

Further Guidance

Look at the Zotero website Documentation sections: https://www.zotero.org/support/start

or email library@massey.ac.nz
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