Zotero GUIDE

CONTENTS

Gettingand Settingup Zoteroé é6 6 € 6 6 6 6 6 6 6 6 6 6 6 6 6 EEEEEEEEEE6EEG6E6EBLKKEEAS

,,,,,,,,,,,,,,,,,,,,,,,,,

Adding Items to y¥eéréz2ettere ébiétbradrrpéééddééééédéeceeedeé
Creating Citations and Bi bédédbfgéaphées&édédint EONERIDELEEDEE EE 6
GrouplLibraries 6 6 6 6 66 66666 EEEELEEEEEELEEEELELEEEetee e ctare

Backing up your Zotero Libma y et ééedéececeéececeececeeceée ééeéls .

B
;-]

Zoterois a reference manage® it will store, manageand cite bibliographic referencesuch as books,
articles, web pagesand other media

GETTING. SETINGUPZOTERO

With thereleaseof Zotero 5.0 Quly2017) Zoterofor Firefoxand Zotero Standalonehave been replaced by a
single Standaloneversion. This is érowserindependent application, though you will have to download a separate
6connector 6 for .your chosen browser

DOWNLOARZOTERO

1. Download and Install Zotero
Go tozotero.org/downloadand selectZotero 5.0 for Macor Windows(as appropriate) Open and run the program.
Once installed drag the icon to your dock/toolbar.

Zotero 5.0 for Windows Zotero Connector

Your personal research assistant Save to Zotero from your browser

Install Chrome Connector

Other platforms @
MACOS + Linux 32-bit + Linux 64-bit

Leoking for Zotero 4.07 Zotero Connectors for other browsers

2. Install a connector for your browser of choice

(Chrome, Firefox or Safa® NOT Microsoft browsens [ Success! You installed Zotero! ]
Restart your browser.
Mac users: note that whil&afariis an option there are ‘. @
functionality issues resulting in more complex processes t

. . 1. Install the Zotero Connector for Chrome
download many scholarly item&hromeor Firefoxare to be

directly from your web browser.

preferred.

Not using Chrome? Show all connectors
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http://www.zotero.org/download/
http://www.zotero.org/download/

CREATE & SYNC YOUR ZOTERO ACCOUNT ReoistsT

Register for 2 frese ACCounE 16 N 0 yOur account - korgat ynur password ¢

If you haven't already created a Zotern account, please take & few moments to

Register for an Account afZotero. register ncw, 1% e wiay o Sync and =coss? your ibrary (rom ampwhiors,
. . and it lats you join groups and back up all your attached files.

You will be prompted to do this. If you are not, go to

Zotero.org/user/register usernzme

hilips /v, 2oler .o gd usernames

Email

This allows youo store all your sources to the Zotero server

( 6 cl oud d9yndnggyaurdilrdryitorother devices creating
group libraries to cothborate with dher Zotero usersand (usefully)
backing up yourlibrary.

Confirm Email
Password

Verify Password

|| rmnotambar

CONFIGURE YOUR PREFERENCES

Open the Zotero application
On aPC In the Edit menu, selectPreferences On aMac: In the Zoteromenu, selectPreferences

1. Enter your details in theSynctab
é .enter your username and password from your onlirgoteroaccount. Then click OK if using Windows.

7

references =8| %

m7 Zotero

\ '
x| | S \I@ 0O & X
Sync Starch

Generg Export Cite Advanced

Settings | Reset

Data Syncing

Username: robertod4d | Unlink Account...
Choose Libraries...

Sync automatically
Syne full-text content
About Syncing

File Syncing

Sync attachment files in My Library using

Sync attachment files in group libraries using Zotero storage

By using Zotero storage, you agree to become bound by its terms and conditions,

ok | [ canced | [ Help

TT = TT

2. Install and activate theword processor plugin

With Zotero 5.0 Standalonghe word processor plugins are bundled with Zotero and should be installed
automatically foryourinstalled word processor when you first start Zotertf.not there, select the Citetab and
click onInstall Microsoft WordAddin to get the latest version A restart may berequired.

WL e—— Y == F
ad O &
General Sync Search Export Cite Adfanced

Styles | Word Processors ~—

Microsoft Word

The Microsoft Word add-in is not currently installed.

Install Microsoft Word Add-in _

The LibreOffice add-in is not currently installed.

Install LibreOffice Add-in

LibreOffice

[7] Use classic Add Citation dialog
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Next openWordto look for the Zotero
toolbar & select Zotero tab:

Zotero Dummy #2 [Compatibility Mode] -

Home Insert Design Layout References Mailings Review View

I E" 2% Document Preferences
Z E;Ea Refresh

€3 Unlink Citations

. . L
If not there ask for Library assistance |, -2, ° <

or go ta Citation Bibliography
. . Zotero

Zoterowebsite>Documentation

> Word Pocessor PluginTroubleshooting.

To useGoogle Docsavith Zotero, you must have downloaded the Zotero program and the connector to the browser
you use to access Google DocklsingZotero for the first time in a document will prompt you to authenticate the
plugin with yourGoogle accountYou canthen begin inserting citations from your Zotero libraries just as you can

with Word.

3. Configure general preferences

In the General Tab uncheck, if applicable, the
following boxes under Miscellaneous

B] Zotero Prejerences

o2 @B OB X

General Sync Search Export Cite Advanced

A To prevent Zotero from automatically importing
subject headings from databasesincheckthe
box next toAutomatically tag items with keywords
and subject headings

A If you store/attach alldownloaded PDFs of
articles you may reach your [free] Zotero storage
limit (300MB). If you do not want PDFs to be
automatically downloaded into Zoterauncheck
the box next toAutomatically attach associated
PDFs and other files when saving items

Alternatively, if you want to store PDFs in your

Library but not reach storage limits, then leave
this option checked, go back to theSync taband
uncheck Sync fulltext content. This will stop full
text PDFs attaching to your online Zotero storage
sources(which has the 300MB limit) but notyour
Library on your own device.
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Layout: (@) Standard () Stacked

Fontsize: () Small (® Medium O Large O X-Large

Mote font size: Changes take effect after restart

File Handling

Automatically take snapshots when creating items from web pages

[ Automatically attach associated PDFs and other files when saving items
Automatically retrieve metadata for PDFs

Automatically rename attachment files using parent metadata

[] Rename linked files

Open PDFsusing | System Default  ~

Miscellaneous
[ Automatically tag items with keywords and subject headings
Automatically remove items in the trash deleted more than days ago

Groups

When copying items between libraries, include:
child notes
child snapshots and imported files
child links
tags

oK | ‘ Cancel | | Help |




ADDING ITEM$O YOUR ZOTERO LIBRARY
CREATE COLLECTIONS
Zoterocan organizeyour researchsourcesinto folders termedd&ollections .6rou can add asourceto any number

of collections or subcollections. Create a new collection by clicking tHelder iconabove the library paneCreate a
sub-collection by right clicking on an existing collection and selecting New Swdilection.

= #- O- A B- £-| A
LMl :Elen ¢ century sl sete for i WVPEN @ collection isopen any items you save
= st century sKill sets 1or . . . . .
W22 100 boteg R will automatically be filed into that collection.

E 237.131

2 CC Publications v
=1 Childs Visual cultt @ Enter a name for this collection:
= Design thinking | Memon]

[Z Fine Arts Value

=3 Info Overload-Lonhg

All tems added to collections are also
automatically added toMy Library

SAVING WEB PAGES

Zoterocanrecog i ze des cr i ptnietadatadfyoni manyma t
different forms of web pages

To save a web paggust click on thesourceicon
to the right of the address bar

If more than one optionchooset he r i chest (gener a @ 5avetoZoterousing "Embedded Metadata”
For many websites the data will be thin and snapshot is the only option || Saveto Zotero as Weh Page (with snapshat)
Q Save to Lotero as Web Page (without snapshot)

.@ Common Craft

e0 Wk Espaiol @ 237 Google+ Imported From Firefc 3 @CoCA _librarians 237LDPres [ Dyslexia.RCA 1§/ PBRFMU @ Videos-WL »

The metadata and(if
selected)a snapshot of

- the page will be saved to
Q  SIGNIN savingto| Mylibrary [~

Zotero.
L:‘.“;:rj:;z::;:”“““ from Variation of I..
e Videos and Visuals for Educators
=
.'I‘- % ‘§’L -
for Teaching 2,647 Cut-outs
2% MASSEY | | |graRy Masse University Library ZoteroGuide/ ver 3.0 Sep2019

UNIVERSITY
R e | ANGA
UNIVERSITY OF NEW ZEALAND



SAVING SOURCES FROM LIBRMRYABASES

You can import reference data fosourcesfrom most Library databasesinto Zoteroincluding Discover (and
other EBSCDatabases)

To save individual source<lick on thebook or articletitle to open the full record then on the source icon to

the right of the address bar (as for a Web page). If this faitdick the Exportlink on the right then send it to
Zotero by cleking the Savebutton. Default option should be RIS Format (the required one).

Clones, Fakes and Posthumans : Cultures of Replication O o Cite
Series: ing” Place, Sex and Race

fusers == a = Export
Fublication Amsterdam : Brill | Rodopi. 2012 - Ema

Information: *

Resource Type: eBook ] save

Description: Clones, Fakes and Posthuman

Subjects: Culture § Pemalink

To savemultiple items froma search result listselect them using thefolder iconto the

right of a record in the result list. When done click thEoldels icon in the blue bar top Hep Preferences | ol Foiders | Signin
ofthe page and vy o u odisturces.estect all ot indigidual ibefms es a v e —J
required and then send them to Zotero using thExport> Saveprocessas above

o - /

-
@ Select/ deselect 3 | | Delelaloms,

# 1 Posthuman : Consciousn:

and Pathic Engagemen

g Subjocts: PHILOSOPHY / Mo u phicai anthropology. Humanism-H

2 POF Full Text $, Download

# 2 The Posthuman Condition : Consciousness Beyond The Brain

Subjects: TECHNOLOGY & ENGINEERING / General, COMPUTERS / Ganeral. COMPUTERS / Virtual Worids. Artificial intefiigence

% poF Full Text EPUB Full Text & oownioaa
B Table of Content

Google Scholar

To exporttemsf r om Googl e Schol ar Settinggihe first tme god use ivith&Zoteson d t h e

[E]Google Scholar oy

Goto Bibliography Managem

# My profile oy Settingsand select

* My lbrary : )| [ S@h@ﬂaf Show links to import citations

e g then EndNotefrom the drop
down options (EndNote uses

@ Metrics D

the same RIS exporformat).

+ @ Articles Case law
Q Advanced search

o Sefings New! Better ways of getting around
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Anlimport into Endnotelink will then appear beneath every result item. Simply click this link to satree data for
anysourceto Zotero.

roFl Change by design [PDF] yimg.com
T Brown - 2009 - xa.yimg.com

... You don't have to be a designer to benefit from using “design thinking.” - Design thinking involves

creating choices and then making choices. - Design thinking depends upon observing how people

actually use products. ... They use design thinkingLin discinlins d markets. ...

Cited by 2405 Related articles All & versions| Import into EndNote | Save More

The core of 'design thinking'and its application PoF] sheltonography.com
K Darst - Design studies, 2011 - Elsevier MasseyLink

In the last few years,"Design ThinKing™ has gained popularity—it is now seen as an exciting

new paradigm for dealing with problems in sectors as far a field as IT, Business, Education

and Medicine. This potential success challenges the design research community to provide

Cited by 451 Related articles All 4 versions Web of Science: 121 Import into EndNote  Save WMore

Rethinking design thinking: Part | poF] tandfonline.com
L Kimbell - Design and Culture, 2011 - caa tandfonline com MasseyLink
ARSTRACT The term dagian thinkina haz nained aftentinn nuer the nazt derade in 2 widea

CHECK CITATIONS FOR ACCURACY

Althoughmost of thereferenceinformation that Zotero captures will béine,y o u 6 | to chack every item's
data for accuracy andcorrect and/or add if need be Zotero will accurately import the metadatgbut that data
itself may not be accurate

o
Note that Zotero's output for APAtyle does notautomaticallychange MW votes e roes
ditle6casing to&entencedstyle as APA requires ltem Type Book Section

To change titles that are not in sentence case for APA dher styles Title * mnan Well-Being
rightclick on the title and select Sentence case TR Sentence case -

~ Editor van de Poel. Ibo =

Other fields can be edited bylicking on the field. A blank box will appear for you to type in additional information
or edits like the full first name of an author.

- A B F-| 8 - All Fields & Tags ® - ¢
Title ~ | Creator Y... Date Added # B | Info ‘ Motes | Tags | Related |
»|=| Design ethnography in information systems: Design ethnography Baskerville an... 2.. 5/09/2017, 5:10:.. @

E Digital anthropology Horst and Mil... 2... 6/08/2017, 9:11:... Item Type Journal Article

5] Digital materialities: design andanthropology Pink et al. 2. 8/09/2017, 9:23.... Title Eight themes in the anthropology of

=| Eight themes in the anthropology of technology 1.. 5/09/2017, 5:26:... [ECOTogy

=| Elements for an Anthropology of Technology Lemonnier 1. 5/08/2017, 5:25:.. [v Author J (first) ]
»|=| Hashtags, ruling relations and the everyday: institutional ethnography... Meuleman an... 2... 5/09/2017, 5:08:.. = Alastrast

=| Moving cultural information systems research toward maturity: A revi.. Tams 2. 5/09/2017, 5:24.... Publication Social Analysis: The International Journal of
>|Z| Social media ethnography: The digital researcher in a messy web Postill and Pink 2... 5/09/2017, 5:09... =@ Social and Cultural Practice
»|=| The "Performative Turn' in Science and Technology Studies Licoppe 2. 5/09/2017, 5:17:... @ Volume 41
» |8 Valuable Connections: Design Anthropology and Co-creation in Digita... K\a ersgaard ... 2... 5/09/2017, 5:06:... @ Issue 1

Pages 106-138
Date 19397
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MANUAL ENTRY OF SOURCES

I f you

Book sectiorj=chapter] etc.

® @
=) &~

\/ My Library

\NTthrop

DC

{J Atmospheres

(] Body & Culture
(] CC Publications

{2 Climate Change&Photogr...

(] Design theory/practice
] Domestic Ritual

] Dummv

This will opena formin the right pane to enter knowrdetails in the
compl ete a

fields.Y o u

donot

(@), -

1

have to

Book

Book Section
Document
Journal Article

Newspaper Article

Link to File...

Store Copy of File...

More

c a n 0 fsaveanexpartiibeants from anysiteythen you can create a manual entryJse the drop
down menu on theNew Itembutton to choosethe type of source you want eter e.g.Journal artice, blog past,

é' -

hion: From the closet
> the Anthropocene eg
urney to a new geolog
ithropocene: Encounte
ne: encounters among
ting on the ethical dim

'Shance the sustainable

Designer Ecosystems: Incorporating Desigr
[ Ecoloaical entanalements in the anthroboce

citation style for theitem/source type.

SAVING’DFs

Info | Notes ‘ Tags ‘ Related

Item Type: Book Section

Title:
v Author: (last), (first)

Abstract:
Book Title:
Series:
Series Number:
Volume:
# of Volumes:
Edition:
Place:
Publisher:
Date:
Pages:

t hose

If selected in thePreferences[see p. 3 Zotero will automatically download the PDF Full Texit'® availablefrom

the resource/database. You can also ave pdfs already on your computer to Zotehy dragging and dropping

them into a collection To prevent hitting the storage limit for the free version, go Rreferences> Sync taband
uncheck Sync fulltext content. This will stop fultext PDFs attaching to your onlingé 6 c | Zoterd €igrage sources
(which has the 300MB limit), but nothe Library on your own device.

In 2019 Zotero introduced anew PDF featuraghat automaticallyextracts data about a PDF from a number of

lookups wheneveryou add oneto your Libraryd whether by saving or dragging infy o u ot happywith the

results, rightclick the item and select UndoRetrieve Metadata.

If you have difficulty opaing the pdf, try a right click and selecOpen in External Viewer.
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Ifretrievn ng met adat a d bresdtormanuallyaad the,infoymatiordto the item. Right click and
chooseCreate Parent ltem

Now, you can fill in the information for the item manually. Make sure you change ttem typeto the correct entry
as this controls how the citation is formatted.
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